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Requisition Status Definitions:
Pending Approval:   requisition created, pending receipt of all electronic approvals.

Open:   Requisition created and all approvals have been received.

Re Open:  Requisition was on hold and has been reopened.  An offer was created for this requisition and approval was declined or the candidate rejected the offer.
Filled:   Job requisition has been filled (Offer status should = “hired”). 

Canceled:   Job requisition was cancelled or one or more approvers declined the approval.  

Hold:  job requisition is on hold.

Offer:  Offer has been created for a candidate on the requisition.

Requisition Approval Status Definitions:
Initial:  approval group created for job requisition, email request not sent yet.
Pending:  approval group created, waiting for approvals.
Approved:  approval request was approved by member of approval group.
Approved w/conditions:  approval request was approved with conditions by member of approval group.  Requisition creator should make needed corrections.
Declined:  Approval was denied.  Job Requisition is automatically canceled and may not be opened.
Deleted:  Approval request was deleted.
Requisition Source Status Definitions:

Pending:  Source has been created; job requisition is waiting to be posted on CP/CWS
Posted:  Source has been created and job requisition has been posted on CP/CWS
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Candidate Job Bid Dispositions:
Interviewed:  candidate was interviewed
Pending:  no action taken on candidate
Not Qualified:  candidate resume reviewed and is not qualified for job
Qualified – Not Considered:  qualified candidate, not interviewed

Rejected Offer:  candidate rejected offer and another candidate was selected

Rescinded Offer:  offer to candidate was rescinded due to background check failure
Selected:  candidate selected and offer created

Withdrew:  candidate withdrew from selection process
Offer Status Definitions:
Pending Approval:  Default value once offer is submitted for approval (requires an approver list)

Pending:  Offer is approved and pending further action
Accepted:  Offer was accepted by the candidate.
Rejected:  Offer was rejected by the candidate.
Declined:  Offer was declined by the approver.  Note:  New offer must be generated at this point.

Cancelled:  Offer was cancelled due to candidate not meeting contingent offer requirements.

Hired:   May only be accessed after offer is in “accepted” status.  Initiates overnight interface with M-Pathways system.

Offer Approval Status:

Pending:   Default value assigned once offer has been submitted for approval

Approved:   Assigned once offer approver has approved the offer.

Declined:  Assigned once offer approver has declined the offer.   Will change offer status to “declined” and it can not be used again.

PAGE  
1

